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kbsf] laj/0f 

 ;]jf M– k|zf;g ;d"x M– k|zf;g pk;d"x M– k|zf;g 

 tx M– $ -rf/_ kb M– n]vkfn lsl;d M– v'nf 

 

kf7\oqmd of]hgfnfO{ lgDgfg';f/ tLg r/0fdf ljefhg ul/Psf] 5 M 

 k|yd r/0f M– k"j{of]Uotf k/LIff k"0ff{Í M– !)) 
 låtLo r/0f M– lnlvt k/LIff k"0ff{Í M– @)) 

 t[tLo r/0f M– cGtjf{tf{ k"0ff{Í M– #) 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M k"j{of]Uotf k/LIff (Preliminary Examination)                                       k"0ff{Í M– !)) 

unt pQ/ lbPdf @) k|ltzt cÍ s§f ul/g]5 . pQ/ glbPdf cÍ s§f ul/g] 5}g . k"j{of]Uotf k/LIff pQL0f{ 

x'g] pDd]bjf/x¿sf] k|fKtfÍsf] cÍ låtLo r/0fsf] k|fKtfÍdf u0fgf ul/g] 5}g . 

ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof x cÍ ;do 

Joj:yfkg, n]vf / cy{zf:q 

(Management, Accounting & Economics) 
#) 

$) 

a:t'ut 

ax'j}slNks 

k|Zg 

(MCQs) 

!% k|Zg x @ cÍ 

$% ldg]6 

s[lif ljsf; a}+s / a}+lsË ;DaGwL 

(ADBL & Banking) 
#) !% k|Zg x @ cÍ 

ul0ft (Mathematics) !) % k|Zg x @ cÍ 

sDKo'6/ (Computer) !) % k|Zg x @ cÍ 

;fdfGo 1fg (General Knowledge) @) !) k|Zg x @ cÍ 

@= låtLo r/0f M lnlvt k/LIff (Written Examination)                                                 k"0ff{Í M– @)) 

 

#= t[tLo r/0f M cGtjf{tf{ (Interview) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ #) df}lvs 
 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof x cÍ ;do 

k|yd 

Joj:yfkg (Management) 

!)) $) ljifout 

nfdf] pQ/ cfpg] k|Zg % k|Zg x !) cÍ 

@ 306f  

#) ldg]6  

n]vf (Accounting) nfdf] pQ/ cfpg] k|Zg @ k|Zg x !) cÍ 

ul0ft (Mathematics) 5f]6f] pQ/ cfpg] kZg $ k|Zg x % cÍ 

sDKo'6/ (Computer) 5f]6f] pQ/ cfpg] kZg @ k|Zg x % cÍ 

låtLo 

cy{zf:q (Economics)  

!)) $) ljifout 

5f]6f] pQ/ cfpg] kZg @ k|Zg x % cÍ 

@ 306f  

#) ldg]6 

nfdf] pQ/ cfpg] kZg ! k|Zg x !) cÍ 

a}+lsË (Banking)  
5f]6f] pQ/ cfpg] kZg # k|Zg x % cÍ 

nfdf] pQ/ cfpg] kZg # k|Zg x !) cÍ 

s[lif ljsf; a}+s ln= / 

a}+lsË sfg'g (ADBL and 

Banking Laws) 

5f]6f] pQ/ cfpg] kZg # k|Zg x % cÍ 

nfdf] pQ/ cfpg] kZg @ k|Zg x !) cÍ 
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b|i6Jo M  
1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g ;Sg]5 . 

2. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x'g]5 . 

3. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx¿sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

4. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf /2 

x'g]5 .  

5. ax'j}slNks k|Zgx¿ x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

6. ljifout k|Zgx¿sf] xsdf Pp6f nfdf] k|Zg jf Pp6} k|Zgsf b'O{ jf b'O{ eGbf a9L efu (Two or more 

parts of a single question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg] 5 

.  

7. ljifout k|Zg x'g] kq÷ljifosf k|To]s efu÷v08÷PsfO÷k|Zgsf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . 

kl/IffyL{n] k|To]s efu÷v08÷PsfO÷k|Zgsf k|Zgsf] pQ/ ;f]xL efu÷v08÷PsfO÷k|Zgsf] pQ/k'l:tsfdf 

n]Vg'kg]{5 .  

8. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t'df h'g;'s} s'/f n]lvPsf] eP tfklg kf7\oqmddf 

k/]sf P]g, sfg"g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg' kb{5 .  

9. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x¿nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

10. låtLo r/0fsf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/x¿nfO{ dfq t[tLo r/0fsf] cGtjf{tf{df ;lDdlnt 

u/fOg]5 . 

11. kf7\oqmd :jLs[t ldlt M– @)*!÷!@÷!$ 
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k|yd r/0f 

k"j{of]Uotf k/LIffsf] kf7\oqmd  

 

Section (A) Management, Accounting and Economics 30 Marks (15x2=30) 

1. Management: Concept, Principles and Functions  

1.1. Fundamental of Management – Planning, Organizing, Directing, Controlling, and 

Coordination 

1.2. Evolution of Management Thought 

1.3. Fundamental Principles of Management 

1.4. Effective Communication Skills 

1.5. Customer Relationship Management and Service Excellence 

1.6. Human Resource Management and Development 
 

2. Accounting  

2.1. Historical Evolution of Accounting 

2.2. Conventions, Principles and Objectives of Accounting 

2.3. Types of Accounts 

2.4. Internal Controls in Banking: Internal Check, Auditing, and Risk Management 

2.5. Financial Performance Analysis: Liquidity, Turnover, Profitability, and Solvency Ratios 

2.6. Management of Inventory and Fixed Assets in Banks 

2.7. Depreciation and its Methods 

2.8. Financial Statements in Banking: Profit and Loss Account, Balance Sheet, and Cash Flow 

Statement 

 

3. Economics  

3.1. Fundamentals of Micro and Macro Economics 

3.2. Key Aspects of the Nepalese Economy 

3.3. Macroeconomic Indicators: GDP, GNP, Per Capita Income, Investment, Consumption, 

Savings, Inflation, Foreign Trade, Remittance, and Balance of Payments (BOP) 

3.4. Recent Economic Developments and Trends 

3.5. Monetary and Fiscal Policies 

 

Section (B) Banking and Agricultural Development Bank Ltd. 30 Marks (15x2=30) 

4. Banking  

4.1. History and Development of Banking 

4.2. Types and Classification of Banks 

4.3. Banking and Financial Terminologies 

4.4. Present Scenario and Status of Banking Industry 

4.5. Functions of Central Bank and Commercial Banks 

4.6. FinTech and Digital banking 

4.7. Alternative Delivery Channel (ADCs) in Banking and its Types 

4.8. Agency Banking Service  

4.9. Financial Access, Digital/Financial Literacy and Financial Inclusion 

4.10. Merger and Acquisitions 

4.11. BASEL III 

4.12. Capital Market and Money Market  

4.13. Negotiable Instruments 
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5. Institutional Framework and Overview of Agriculture Development Bank Ltd. (ADBL)  

5.1. Historical Development and Achievement, Vision, Mission, Objectives 

5.2. Existing Organizational Structure 

5.3. Current Status and Progress of ADBL 

5.4. Role and Contribution of ADBL in the Economic Development of the Country 

5.5. Service Coverage and Branch Network 

5.6. Employees Bylaws, 2062 

5.7. Core Banking System (CBS) 

 

6. Banking Laws 

6.1. Company Act, 2063 

6.2. Bank And Financial Institutions Act, 2073  

6.3. Nepal Rastra Bank Act, 2058 BS  

6.4. Asset (Money) Laundering Prevention Act, 2064 

6.5. Banking Offence and Punishment Act, 2064 

 

Section (C) Mathematics and Computer 20 Marks (10x2=20) 

7. Mathematics (5x2=10) 

7.1. Integers  

7.2. Unitary Method  

7.3. Fraction and Decimal  

7.4. Simple and Compound Interest  

7.5. Percentage  

7.6. Profit and loss  

7.7. Ratio and Proportion  

7.8. Statistics (Mean, Median, Mode, Standard Deviation)  

7.9. LCM and HCF  

 

8. Computer (5x2=10) 

8.1. Introduction to Computer- Concept, History and Classification  

8.2. Computer Hardware and Software  

8.3. Fundamentals of Computer 

8.4. Operating System (OS)  

8.5. Common Computer Abbreviations 

8.6. Networking Concepts: LAN, WAN, MAN, Internet and Intranet  

8.7. Database Management System 

8.8. Role of Information Technology in Banking System  

8.9. Key Terminologies 
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Section (D) General Knowledge 20 Marks (10x2=20) 

 

1. e"uf]n ;DaGwL  

1.1. ljZjsf] e"uf]n ;DaGwL ;fdfGo hfgsf/L  

1.2. g]kfnsf] e"uf]n  

1.2.1. k|fs[lts ;|f]t;fwgsf k|sf/ / ljz]iftfx¿  

1.2.2. ef}uf]lns cj:yf / :j¿k M lsl;d / ljz]iftfx¿  

1.2.3. ef}uf]lns ljljwtf / hghLjg 

1.2.4. g]kfnsf] k|zf;lgs ljefhg 

1.2.5. cIff+z / b]zfGt/ 

 

2. P]ltxfl;s, ;f+:s[lts, ;fdflhs, /fhgLlts / cfly{s Joj:yf ;DaGwL  

2.1. ljZjsf k|d'v P]ltxfl;s 36gfx¿ 

2.2. g]kfnsf] Oltxf;, ;+:s[lt / ;fdflhs Joj:yf  

2.2.1. g]kfnsf] k|frLgsfn tyf dWosfnsf] /fhgLlts, ;fdflhs Pj+ ;+f:s[lts cj:yf 

2.2.2. cfw'lgs g]kfnsf] /fhgLlts, ;fdflhs Pj+ ;+f:s[lts cj:yf 

2.2.3. g]kfnsf] zf;sLo :j¿k -;+3Lo, k|b]z tyf :yfgLo tx_ 

2.2.4. g]kfnsf k|rlnt wd{, ;+:s[lt, hfthflt, efiff, ;flxTo / snf 

2.2.5. cfly{s cj:yf -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, :jf:Yo, ljB't_ 

2.2.6. g]kfndf of]hgfj4 ljsf; / rfn' cfjlws of]hgf 

 

3. /fli6«o tyf cGt/f{li6««o ;+:yf, v]ns'b, k'/:sf/ / ;d;fdlos ljifox¿ 

3.1. g]kfnsf] k//fi6«« gLlt 

3.2. dxTjk"0f{ /fli6«o tyf cGt/f{li6«o ;d;fdlos 36gfqmdx¿ 

3.3. UN, EU, WTO, SAARC, BIMSTEC, IMF, World Bank, ADB ;DaGwL hfgsf/L 

3.4. dxTjk"0f{ /fli6«o tyf cGt/f{li6«o v]ns'b k|ltof]lutf tyf k'/:sf/ 

 

4. g]kfnsf] ;+j}wflgs ljsf;qmd / g]kfnsf] ;+ljwfg 
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låtLo r/0f 

k|yd kq M Management, Accounting, Mathematics and Computer 

Section (A) Management 50 Marks (5x10=50) 

1. Management 

1.1. Definition of Organization 

1.2. Types of Organizations 

1.3. Objectives of an Organization 

1.4. Organizational Structure 

1.5. Communication Systems 

1.6. Organizational Change and Development 

1.7. Institutional Governance 

1.8. Definition, Principles, and Functions of Management 

1.9. Motivation: Concept, Theories, Tools and Techniques 

1.10. Management Information Systems 

1.11. Customer Service Excellence: Concept, Importance, Tools and Techniques 

 

2. Human Resource Management (HRM) 

2.1. Concept and Process of Human Resource Management  

2.2. Objectives and Importance of Human Resource Management 

2.3. Job Descriptions and Job Analysis 

2.4. Employee Selection and Recruitment Process 

2.5. Training and Development: Concept, Necessity and Techniques 

2.6. Employee Transfers and Job Rotation 

2.7. Disciplinary Actions, Rewards and Punishment 

2.8. Career Development Planning 

2.9. Performance Appraisal 

 

3. Office Management 

3.1. Letter Writing and Inter Departmental Correspondence 

3.2. Memo Writing (Tippani) and Decision Making 

3.3. Registration and Dispatch of Documents (Darta and Chalani) 

3.4. Records Management 

3.5. Filing Systems and Procedure 

3.6. Indexing and Cataloging 

3.7. Communication Management 

3.8. Office Structure and Office Layout/Decoration 

3.9. Introduction to Report Writing and Report Structure 
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Section (B) Accounting 20 Marks (2x10=20) 

4. Accounting 

4.1. Account and Accounting 

4.2. Principles, Objectives, Types, and Characteristics of Accounting 

4.3. Single-entry and Double-entry Accounting System 

4.4. Accounting Vouchers and Petty Cash Book 

4.5. Ledger Accounts 

4.6. Profit and Loss Account and Income and Expenditure Accounting 

4.7. Trial Balance and Balance Sheet 

4.8. Cash Flow Statement 

4.9. Importance and Use of Financial Statements 

4.10. Reconciliation Statement 

4.11. Internal Check, Internal Control, Internal and External Audit 

4.12. Depreciation: Concept, Types and Methods 

 

Section (C) Mathematics 20 Marks (4x5=20) 

5. Mathematics 

5.1. Unity Method 

5.2. Fraction 

5.3. Decimal 

5.4. Simple and Compound Interest 

5.5. Percentage 

5.6. Ratio and Proportion 

5.7. Discount and Commission 

5.8. Simple Average and Weighted Average 

 

Section (D) Computer 10 Marks (2x5=10) 

6. Computer 

6.1. Introduction to Computer Basics and Information Technology 

6.2. Computer System (Input Device, Output Device) 

6.3. Computer Operating Systems 

6.4. Application Software 

6.5. Hardware 

6.6. Intranet, Internet and e-mail 

6.7. Computer Introduction: Windows, Word, Excel, Power Point 

6.8. Database Management System 

6.9. Use of Information Technology in Banking System 
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låtLo kq M Economics, Banking, ADBL and Banking Laws 

Section (A) Economics 20 Marks (2x5+1x10=20) 

1. Economics 

1.1. Concept and Definition of Micro and Macro Economics 

1.2. Principles of Demand, Supply, Production, Consumption and Saving 

1.3. Government Securities, Share, Bond and Debenture 

1.4. National Income Accounting 

1.5. Treasury Management 

1.6. Inflation: Concept, Types, Causes and Consequences 

1.7. Fiscal and Monetary Policies 

1.8. Money Market and Capital Market 

1.9. Federal Budget 

1.10. Economic Liberalization and Globalization: General Overview 

 

Section (B) Banking 45 Marks (3x5+3x10=45) 

2. Banking  

2.1. History and Development of Banking System 

2.2. Types and Classification of Banks and Financial Institutions (BFIs)  

2.3. Role and Functions of Central Bank and Commercial Banks  

2.4. Challenges, Issues and Opportunities of Banking in Nepal 

2.5. FinTech and Digital Banking: Types, Risks, Uses and Issues 

2.6. Financial Access, Digital/Financial Literacy and Financial Inclusion 

2.7. Shadow Banking and its Impact to the Banking Sector 

 

3. Modern Banking Products and Services  

3.1. Letter of Credit: Concept, Types and Process 

3.2. Bank Guarantee: Concept, Types and Process 

3.3. Agency Banking Services 

3.4. Remittance: Concept and Economic Impact 

3.5. e-Banking: Types and Importance 

3.6. Any Branch Banking System (ABBS)  

3.7. Mobile Banking and Internet Banking 

3.8. Digital Wallet 

3.9. Paperless Banking  

3.10. ATM, Debit Card, Credit Card, Dollar, Prepaid Card, Kisan Card and Visa Card 

3.11. POS, QR Based Payment 

3.12. C-ASBA, DEMAT, Mero Share 

3.13. e-Commerce 

 

4. Management of Commercial Bank  

4.1. Profitability and Liquidity Management 

4.2. Assets and Liability Management 

4.3. Lending Principles and its Management  

4.4. Recovery and Non-performing Loan Management 
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4.5. Operation Excellence and Service Delivery in Banks 

4.6. Merger and Acquisitions 

4.7. Risk Management in Commercial Banks 

4.8. BASEL Core Principles and Capital Adequacy Framework 

4.9. Interest Rate Corridor (IRC) 

4.10. Loan Classification and Loan Loss Provision according to NRB Directives 

4.11. Credit Management 

 

Section (C) Agricultural Development Bank Ltd. and Banking Laws 35 Marks (3x5+2x10=35) 

5. Overview of Agriculture Development Bank Ltd.  

5.1. Agricultural Development Bank Ltd.: Historical Development, Achievement, Vision, Mission 

and Objectives 

5.2. Existing Organizational Structure 

5.3. Employees Bylaws, 2062 

5.4. Contribution, Role, Potentialities and Challenges of the ADBL in the Development of Nepal's 

Economic (Agriculture, Rural and Banking) Sector 

5.5. Current Status and Progress of ADBL 

5.6. Strengths and Weaknesses, Opportunities and Threats 

5.7. Core Banking System (CBS) in ADBL 

 

6. Banking Laws  

6.1. Bank and Financial Institution Act, 2073 

6.2. Nepal Rastra Bank Act, 2058 

6.3. Banking Offence and Punishment Act, 2064 

6.4. Asset (Money) Laundering Prevention Act, 2064 and Regulation 2073 

6.5. Unified Directives and Circulars Issued by Nepal Rastra Bank 

6.6. The Act on Recovery of Debts of Banks and Financial Institutions, 2058 and Regulation 2059 

 

 

 


