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RECIRCEN|
4T - JTEH HE - 9emEH JUUHE - UTEA
e - ¥ (TR EES S CLIE| fpfem - gam
qEIHA AATEATS (AFTER A =orT famee ket § ¢
JIH TR - GAGRAAT T quiTs - 900
fedfr =ror - fafEa @l qUTs - 300
qA =R - Al qUITs - 30
9RI&T AT (Examination Scheme)
q. FIW TR : qEAEEEr 9 (Preliminary Examination) quiiE :- 900
fawar qUITE | IS | TG IO | geAEen X 6§ | 99
ST, @l T A |
(Management, Accounting & Economics) 0 T X R 7%
&t fabrg g T dfby Tra=ar FETA
(ADBL & Banking) o, | e | MTTXRE 1 P
T (Mathematics) 10 KRN Y g X R 93
H¥FIaX (Computer) q0 (MCQs) Y 9o X R U3
T A9 (General Knowledge) R0 q0 y9°q X R ¥§

T IAR FEUAT R0 GfTerd g wEr MRA | IR ANGUHT 4F BT ARA S | THAEAr ghEr A
g STHEAREEH! TIATFH g gl =ROre! YIeATg T T TR 7 |

R. fgrr ==y« fefea ofiem (Written Examination) quUIg :- 00
™ fomr quTy| ST T JorTeR yeAgen X qg| 9
ZEEIA (Management) AT IAT ATSH 999 | ¥ g957 X 90 o3
@r (A ti ATHT ST AT I ~
— (Accounting) q00 | o \ 3999 X q0 @3 2 E—?—{
TfoTa (Mathematics) BIET ITX AT T | ¥ goq X Y o3 | 10
FFX (Computer) BIET JAT ATSH 997 | 3 yog X ¥ 43

SIEN SR ATGT T | 3 yod X ¥ 93
ATHT IAT ATSH 999 | q 7o X Q0 o3
FIET I AT 994 399 X W s 3 Huar

% (Banki .
frdrr| 3fFs (Banking) 00| Yo | MW 3 9o X qo ¥ 30 fAve

FAME (Economics)

EE%[P@"OFW%‘OF%T N Tl IAT ATIA 99 39 X U Ag
SfFg #MT (ADBL and
Banking Laws)

ATHN ST AT 9| 3 geq X 90 3

3. QA =R : F=qardt (Interview)
AR Ty T JoTTey
EESEIn] 30 Hifaes
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TRIETTERT T TN TATeAT AT ST AT TATeAT T S80AT T g qos; |
fafaa o |ifad gegen T AgUR aqrEeTd grfed 99/ fauaEr 95T a Er g1 |
EESRIK c{géabi@ab (Multiple Choice) 999e®®l Tad IA¥ [GUAT Jd® TAd Ia amdd R0
giqeTa oF el TRA® | d% A% AGUHT G a9d A3 (657 G T AF BT 4 AR B |
T Tghicds g TEATHT TOardiel Sav ofer s gar we¥ (Capital letter) A,B,C,D T

AETTHE | T A& (Small letter) a,b,c,d SFEeHT AT o= A Agehd TR T o FALLAH TF
Q\ |

TEAB T TIHE® g TRILTHT B TehRebl HMTeehere? (Calculator) WATT T Ag+ G |

feoTd JodEwed! ghAT TSl AWl Y97 a7 USE YOHH 33 a1 g5 9wal J¢l AT (Two or more
parts of a single question) aT T3aT J¢H A=A g5 aT del [awUa® (Short notes) |TeT Alh T
|

faeav T wod g T/ fauaes g AT/ U/ UhTg /YR AN GEgE SURUIHES gSA |
aReediel s 9T/ @IS/ UehTs / JTHT TR IAT Al AN /@I / TehTs / FTh IATY T HTHT
AETIE |

TG IIGAHH ATSAT vl 97/ fquae fqugaeqar SHas #31 dfgusr qu qaf arEasme
Gk UA, FAA, gw, fafqaa qur difqes ademer falq awr 3 wfeqr smnfe @eiga wuar ar
T TS TASTHT AT IT T FATIT 9E) FIIH WhATs T IGHAAT Thl THRT T4, |
JIH TR GETIATE TAE TUHT SFHEARERATS ATT (g1 FLTh! ILI&THAT JiFAfeaa TRIE; |
fgefrar =vrept fafad TéiemaTe Sl YU IFHEaREEATS AT qard AR Avaardrd afmfad
UMEREN

qTEAHH ehd Hid - 2059/93/9%
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Section (A) Management, Accounting and Economics 30 Marks (15x2=30)
1. Management: Concept, Principles and Functions

1.1. Fundamental of Management — Planning, Organizing, Directing, Controlling, and

Coordination

1.2. Evolution of Management Thought

1.3. Fundamental Principles of Management

1.4. Effective Communication Skills

1.5. Customer Relationship Management and Service Excellence

1.6. Human Resource Management and Development
2. Accounting

2.1. Historical Evolution of Accounting

2.2. Conventions, Principles and Objectives of Accounting

2.3. Types of Accounts

2.4. Internal Controls in Banking: Internal Check, Auditing, and Risk Management

2.5. Financial Performance Analysis: Liquidity, Turnover, Profitability, and Solvency Ratios

2.6. Management of Inventory and Fixed Assets in Banks

2.7. Depreciation and its Methods

2.8. Financial Statements in Banking: Profit and Loss Account, Balance Sheet, and Cash Flow

Statement

3. Economics

3.1
3.2.
3.3.

3.4.
3.5.

Fundamentals of Micro and Macro Economics

Key Aspects of the Nepalese Economy

Macroeconomic Indicators: GDP, GNP, Per Capita Income, Investment, Consumption,
Savings, Inflation, Foreign Trade, Remittance, and Balance of Payments (BOP)

Recent Economic Developments and Trends

Monetary and Fiscal Policies

Section (B) Banking and Agricultural Development Bank Ltd. 30 Marks (15x2=30)
4. Banking

4.1.
4.2.
4.3.
4.4,
4.5.
4.6.
4.7.
4.8.
4.9.

History and Development of Banking

Types and Classification of Banks

Banking and Financial Terminologies

Present Scenario and Status of Banking Industry

Functions of Central Bank and Commercial Banks

FinTech and Digital banking

Alternative Delivery Channel (ADCs) in Banking and its Types
Agency Banking Service

Financial Access, Digital/Financial Literacy and Financial Inclusion

4.10.Merger and Acquisitions
4.11.BASEL Il

4.12.Capital Market and Money Market
4.13.Negotiable Instruments
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5. Institutional Framework and Overview of Agriculture Development Bank Ltd. (ADBL)

5.1
5.2.
5.3.
5.4.
5.5.
5.6.
5.7.

Historical Development and Achievement, Vision, Mission, Objectives
Existing Organizational Structure
Current Status and Progress of ADBL

Role and Contribution of ADBL in the Economic Development of the Country

Service Coverage and Branch Network
Employees Bylaws, 2062
Core Banking System (CBS)

6. Banking Laws

6.1.
6.2.
6.3.

Company Act, 2063
Bank And Financial Institutions Act, 2073
Nepal Rastra Bank Act, 2058 BS

6.4. Asset (Money) Laundering Prevention Act, 2064

6.5.

Banking Offence and Punishment Act, 2064

Section (C) Mathematics and Computer 20 Marks
7.  Mathematics (5x2=10)

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.
7.7.
7.8.
7.9.

Integers

Unitary Method

Fraction and Decimal

Simple and Compound Interest

Percentage

Profit and loss

Ratio and Proportion

Statistics (Mean, Median, Mode, Standard Deviation)
LCM and HCF

8. Computer (5x2=10)

8.1.
8.2.
8.3.
8.4.
8.5.
8.6.
8.7.
8.8.
8.9.

Introduction to Computer- Concept, History and Classification
Computer Hardware and Software

Fundamentals of Computer

Operating System (OS)

Common Computer Abbreviations

Networking Concepts: LAN, WAN, MAN, Internet and Intranet
Database Management System

Role of Information Technology in Banking System

Key Terminologies

(10x2=20)
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Section (D) General Knowledge 20 Marks (10x2=20)
Q. ST qErAT

1.9. faeael [ F¥a=dT FrHE ATHHBRT

9.3, WOATeART IA

9.2.9. UTekide FraATgTH IHR ¥ faemaes
q.3.3. HRTTA FaqedT T @a : fHaw T Faudes
q.%.3. ARt fafaaar T sesiraq

9.R.%. qUTAH] FMAAH [qaTST

9.4, & T MR

R. Ufqerfas, wiekias, qrariae, ToITaE T AME STaer e

R.q. faeas®r gHE UqeTigs gares

R.R. AUTART (LT, FEHId T ATHISTeh HTT
R.R.9. TUTABT YTAABTA qAT HEABTAB] ITSAAl(cTeh, ATHISE Td HTEhicTeh AALAT
IR, AGE AATART TSR, AHINSTE Ta HEhidd ATLT
R.R.3. AUTAR! T @& (AU, a7 TIT T dE)
.Y, TITAHT THATAT oH, FERIA, SATAAN, AT, ATecT T HeaAl
Y. ATHF FF=AT (FY, I, TR, G, 1A, =R, {1eq, @, fa=a)
RR&. AUTAHT ASTATEG (g T =T AT (e ATl

3. T a9r ARGy T, @d%e, R I qaaMIs [quaes
2.9, FUTelehl I
3R, HEATY IMLT qIT ARINET FHATHIF TEATHHEE
3.3. UN, EU, WTO, SAARC, BIMSTEC, IMF, World Bank, ADB &+l ST
3%, HEcaqu AMLT qoUT AR Weeha IAATNTAT AT RERR

¥, AR GAUHE IHEHA T AqART e
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fgia =W

9YH 99 . Management, Accounting, Mathematics and Computer

Section (A) Management 50 Marks (5x10=50)

1. Management
1.1. Definition of Organization

1.2. Types of Organizations

1.3. Objectives of an Organization

1.4. Organizational Structure

1.5.  Communication Systems

1.6. Organizational Change and Development

1.7. Institutional Governance

1.8. Definition, Principles, and Functions of Management

1.9. Motivation: Concept, Theories, Tools and Techniques

1.10. Management Information Systems

1.11. Customer Service Excellence: Concept, Importance, Tools and Techniques

2. Human Resource Management (HRM)
2.1. Concept and Process of Human Resource Management

2.2. Objectives and Importance of Human Resource Management
2.3. Job Descriptions and Job Analysis

2.4. Employee Selection and Recruitment Process

2.5. Training and Development: Concept, Necessity and Techniques
2.6. Employee Transfers and Job Rotation

2.7. Disciplinary Actions, Rewards and Punishment

2.8. Career Development Planning

2.9. Performance Appraisal

3. Office Management
3.1. Letter Writing and Inter Departmental Correspondence

3.2.  Memo Writing (Tippani) and Decision Making

3.3. Registration and Dispatch of Documents (Darta and Chalani)
3.4. Records Management

3.5. Filing Systems and Procedure

3.6. Indexing and Cataloging

3.7. Communication Management

3.8. Office Structure and Office Layout/Decoration

3.9. Introduction to Report Writing and Report Structure
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Section (B) Accounting 20 Marks (2x10=20)
4. Accounting

4.1. Account and Accounting

4.2. Principles, Objectives, Types, and Characteristics of Accounting

4.3. Single-entry and Double-entry Accounting System

4.4. Accounting Vouchers and Petty Cash Book

4.5. Ledger Accounts

4.6. Profit and Loss Account and Income and Expenditure Accounting

4.7. Trial Balance and Balance Sheet

4.8. Cash Flow Statement

4.9. Importance and Use of Financial Statements

4.10. Reconciliation Statement

4.11. Internal Check, Internal Control, Internal and External Audit

4.12. Depreciation: Concept, Types and Methods
Section (C) Mathematics 20 Marks (4x5=20)
5. Mathematics

5.1. Unity Method

5.2. Fraction

5.3. Decimal

5.4. Simple and Compound Interest

5.5. Percentage

5.6. Ratio and Proportion

5.7. Discount and Commission

5.8. Simple Average and Weighted Average
Section (D) Computer 10 Marks (2x5=10)
6. Computer

6.1. Introduction to Computer Basics and Information Technology

6.2. Computer System (Input Device, Output Device)

6.3. Computer Operating Systems

6.4. Application Software

6.5. Hardware

6.6. Intranet, Internet and e-mail

6.7. Computer Introduction: Windows, Word, Excel, Power Point

6.8. Database Management System

6.9. Use of Information Technology in Banking System
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ﬁ?ﬂ'ﬂ' 97 . Economics, Banking, ADBL and Banking Laws

Section (A) Economics 20 Marks (2x5+1x10=20)

1. Economics
1.1. Concept and Definition of Micro and Macro Economics
1.2. Principles of Demand, Supply, Production, Consumption and Saving
1.3. Government Securities, Share, Bond and Debenture
1.4. National Income Accounting
1.5. Treasury Management
1.6. Inflation: Concept, Types, Causes and Consequences
1.7. Fiscal and Monetary Policies
1.8. Money Market and Capital Market
1.9. Federal Budget
1.10. Economic Liberalization and Globalization: General Overview

Section (B) Banking 45 Marks (3x5+3x10=45)

2. Banking
2.1. History and Development of Banking System
2.2. Types and Classification of Banks and Financial Institutions (BFIs)
2.3. Role and Functions of Central Bank and Commercial Banks
2.4. Challenges, Issues and Opportunities of Banking in Nepal
2.5. FinTech and Digital Banking: Types, Risks, Uses and Issues
2.6. Financial Access, Digital/Financial Literacy and Financial Inclusion
2.7. Shadow Banking and its Impact to the Banking Sector

3. Modern Banking Products and Services
3.1. Letter of Credit: Concept, Types and Process
3.2. Bank Guarantee: Concept, Types and Process
3.3.  Agency Banking Services
3.4. Remittance: Concept and Economic Impact
3.5. e-Banking: Types and Importance
3.6. Any Branch Banking System (ABBS)
3.7. Mobile Banking and Internet Banking
3.8. Digital Wallet
3.9. Paperless Banking
3.10. ATM, Debit Card, Credit Card, Dollar, Prepaid Card, Kisan Card and Visa Card
3.11. POS, QR Based Payment
3.12. C-ASBA, DEMAT, Mero Share
3.13. e-Commerce

4. Management of Commercial Bank
4.1. Profitability and Liquidity Management
4.2. Assets and Liability Management
4.3. Lending Principles and its Management
4.4. Recovery and Non-performing Loan Management
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4.6.
4.7.
4.8.
4.9.
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Operation Excellence and Service Delivery in Banks
Merger and Acquisitions

Risk Management in Commercial Banks

BASEL Core Principles and Capital Adequacy Framework
Interest Rate Corridor (IRC)

4.10. Loan Classification and Loan Loss Provision according to NRB Directives
4.11. Credit Management

Section (C) Agricultural Development Bank Ltd. and Banking Laws 35 Marks (3x5+2x10=35)

5. Overview of Agriculture Development Bank Ltd.

5.1.

5.2.
5.3.
5.4.

5.5.
5.6.
5.7.

Agricultural Development Bank Ltd.: Historical Development, Achievement, Vision, Mission
and Objectives

Existing Organizational Structure

Employees Bylaws, 2062

Contribution, Role, Potentialities and Challenges of the ADBL in the Development of Nepal's
Economic (Agriculture, Rural and Banking) Sector

Current Status and Progress of ADBL

Strengths and Weaknesses, Opportunities and Threats

Core Banking System (CBS) in ADBL

6. Banking Laws

6.1.
6.2.
6.3.
6.4.
6.5.
6.6.

Bank and Financial Institution Act, 2073

Nepal Rastra Bank Act, 2058

Banking Offence and Punishment Act, 2064

Asset (Money) Laundering Prevention Act, 2064 and Regulation 2073

Unified Directives and Circulars Issued by Nepal Rastra Bank

The Act on Recovery of Debts of Banks and Financial Institutions, 2058 and Regulation 2059
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